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Community Clean Water Action Plan Coordinator Time Sheet

	Coordinator Name:      	

	Lead County Entity:      	

	Quarter Ending:      	

	Code
	Hours
	Notable achievements during this quarter (attach additional pages if necessary):

	1
	[bookmark: Bay1]     
	[bookmark: Text2]     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     

	6
	     
	     

	7
	     
	     

	Totals =
	[bookmark: Text1]     
	     



Community Clean Water Action Plan Coordinator Reporting Codes
Numbers Code	Description

1	Outreach – Seeking financial and technical resources to support county efforts, preparing and delivering formal presentations regarding the Countywide Action Plan, visiting landowners, stakeholder outreach in preparation for annual reporting/milestone updates.

2	Technical – Assisting county with permitting of plan‑related projects, grant writing, project coordination and oversight, site visits, and developing contracts.

3	Reporting – Developing and updating Countywide Action Plans and progress for annual reporting, facilitating and coordinating data collection for implementation and verification of practices, compiling reimbursement requests, producing project and grant tracking spreadsheets, project budgeting, and data entry into PracticeKeeper.

4	Training – Training given or received, webinar attendance, Clean Water Academy training.

5	Meeting Attendance – Attendance at meetings, facilitating planning team efforts, coordinating meetings for work distribution, etc.

6	Leave – All leave (sick leave, annual leave, holidays, etc.)

7	Other – Explain in detail on a separate sheet any work in areas not covered by the previous six categories.
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